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MunncTepeTBo Hayku 1 Bbicuiero o6pazoBanus Poccuitckoit Qenepauuu

DenepanbHOe rocy1apeTBeHHOE GIOKETHOE 06pa30BaTeIbHOE yupexacHue
M BBICIIEro 06pa3soBanus «MOCKOBCKMH roCyapCTBEHHEIH YHHBEPCHTET
TeXHOJIoruii 1 ynpasnenus umeny K.I'. Pasymosckoro (ITepsbiif kazaumit
T YHHUBEPCUTET)»
(®T'BOY BO «MI'VTY um. K.I'. Pasymosckoro (ITKY)»

[TOJIOXXEHHE
0 Mépax M0 HEeJOIYIIECHHIO COCTABIEHHS HeO()UIHATLHON OTYETHOCTH U
HCIIOJIb30BAHMS [10/UIENTBHBIX JJOKYMEHTOB

Hacrosmee [lonoxenue paspaGotaHo B LeNSAX HEJIONYIMIEHHS COCTABICHHS
HEOPULUATbHOH OTYETHOCTH ¥ HCIOJIB30BAHHMS TO/IENBHBIX JOKyMeHToB B ®I'BOY BO
«MI'VTY um. KI. Pasymosckoro (IIKVY)» (nanmee — VYuusepcurer, oOpa3oBarenbHOE
YUPeXKICHHE), B COOTBETCTBHH CO CT. 13.3 Mesepanbroro 3akona ot 25 nexabps 2008 roaa
Ne 273-®3 «O mpoTHBOAEHCTBUN KOPPYIILIMEY - YIOCTOBEPSIOLINX IAYHOCTS, JIOKYMEHTOB 00
00pa3oBaHHM TOCYHApCTBEHHOro 0o0pasia, obecredyeHHs oGpasoBaTEIBHOrO YYpEeXKIEHUs
J0CTOBEpHO! HHpOpPMAIMel O KBaTH(HUKALMK TTPETEH/ICHTOB Ha TPYJAOYCTPONCTBO, JTaHHBIX
OTPaXKACMBIX B OYXralTepCKOM ydere W OTYETHOCTH, OT4eThl B cepe 3aKyMOK, KOHTPOIb
AOKYMEHTHPOBAHMUSI OTIEPAINH XO3AHCTBEHHOH €ATETLHOCTH, COKPALICHHS YHCIa HAPYIIEHHIH
H KOpPYNIHH B 0Gpa3oBaTe/IbHOM YUK IEHHH, IIOBBILIEHHS KA4eCTBa 06PAa30BaHH.

YHHUBEPCHUTET 3aMHTEPecOBaH B YKPEIUIGHHH CBOEi pernyTaluuu, Kak OTKPBITOrO H
06POCOBECTHOrO KOHTPAareHTa B IPaBOOTHOMIEHHSX, BOSHUKAIOIIMX B CBS3H C AeSTEI5HOCTEIO

00pa3oBaTeIbHOIO yUpe K/ 1eHHUsL.

1. O0mmue moJioKeHusn

L1. Opuunanbubiii J0KYMEHT - MUCHMEHHBIA aKT, BBIIOMHEHHBIH Ha OyMaxHOM
HOCHTEJIC, HCXOAIMAH OT TOr0 HWIM HHONO CTPYKTYPHOrO 3BEHa, YAOCTOBEPSIOMIHA
KOHKDETHBIC (aKTbl i COOBITHS, KOTOPBIE BIEKYT IS HCIIOMB3YIOMMX €TI0 JIHII OlpeIeNICHHEIE
nociencTsus. OPULHATBHBIH TOKYMEHT JOIDKEH CONEPIKATD YCTAHOBICHHBIE PEKBH3HTEL

1.2. JIokymMeHT - MatepHanbHBIH HOCHTENDL C 3a(MKCHPOBAHHON Ha HeM B OGO
(opme mHbOpManmelt B Bune Tekcra, 3ByKO3armcH, H300pakeHust ¥ (MJIHM) MX COYETAHHUS,
KOTOPbIH MMEET PeKBH3UTBI, TO3BOJIIONIHE €0 HAEHTH(HIHPOBAT, K [peJHa3Ha4YeH JJIs
Tepe/1aii BO BpeMEHH M B IPOCTPAHCTBE B LEJISX OOIIECTBEHHOTO HCTIOIE30BAHMS M XPAHEHHUS.

1.3. lokymenTupoBanue - Gpuxcarus MH(POpMALMK Ha MaTepUalbHBIX HOCHTEISIX B
YCTaHOBJIEHHOM IOPSIIKE.

1.4. Ix3emmuisp - 06paser] THPAKHPOBAHHOTO TOKYMEHTA, HICHTHIHbII OpHIHHAIY.

1.5. OT4er - MOKyMeHT, coepsKalmuili CBEICHHS O BBHIIONHEHUH IJIAHOB, 3aJaHHUH,

MEPOTIPUSATHH, NPE/ICTABIIAEMBbII BBIIECTOAIICH OPraHN3ALUA WK OJKHOCTHOMY JIHILY.




MunncreperBo Hayku u Beiciiero obpasosanus Poccuiickoit ®enepanmu

DenepanbHOe rocy1apeTBeHHOE OIOUKETHOE 06Pa3oBaTEBHOE YUPEKICHHE
M BBICIIIET0 00pa3oBanusi « MOCKOBCKHI IOCY/1apCTBEHHBIH YHHBEPCHTET
TeXHOJIOrHH U ynpasienus umenn K.I'. Pazymosckoro (IlepBbiii kazauuit
T YHHUBEPCHUTET)»
(PI'BOY BO «MI'YTV um. K.I'. Pasymockoro (ITKY)»

[TOJIOXKEHHUE
0 Mépax I10 HeJOIMYIIECHHIO COCTAB/IEHHs HEO(DUIMATLHOM OTYETHOCTH U
HCIOJIb30BAHKS ITOENBHBIX JOKYMEHTOB

1.6. CraTHcTHYeCKAasi OTYETHOCTb - CHCTEMa KOJMYECTBEHHBIX M KaYeCTBEHHBIX
TnoKasateseH, XapakTepu3yromux paboTy o6pa3oBaTeIbHOrO YUIPeXKIEHH 3@ OIpEAe/EHHbIH
IEePUOJ BpEMEHH.

1.7. IloanuHHOCTE JOKYMEHTOB YCTAHABJIMBAETCS IIYTEM IIPOBEPKH IOIHHHOCTH
TMOAMHCEN OJDKHOCTHBIX JIML M COOTBETCTBHS COCTABJICHHS JOKYMEHTOB JIaTaM OTPAaXKEHHS B
HUX orepaiuii, nHpopmanuuu, GaKToB U T...

1.8. [lox HeneHCTBUTEIBHBIME JIOKYMEHTAMHU CIIEYET TOHUMATB:

1.8.1. TlomHOCTBIO H3rOTOBJICHHBIC (UKTUBHBIE MOKYMEHTHI WIH TONEIbHbIE
AOKYMEHTBI, B KOTOPbIE BHECEHbI H3MEHEHUS MYTEM IOAYUCTOK, AOMHUCOK, HCIIPABJICHHS WU
YHUYTOXCHHS YaCTH TEKCTa, BHECEHUsS B HEro JIONOJHMTENBHBIX AAHHBIX, MPOCTABICHHUS
OTTHCKA IOIEJIbHOrO IITaMIIa MJIM II€YATH U T.II.

1.8.2. @axTHuyecKH SBISIOMIMECS NOTHHHBIMA, HO CcoJepXKalllie CBEIEHHS, He
COOTBETCTBYIOIIME NEHCTBHTENBHOCTH. OHM COXPAHAIOT BHEIIHHE NPHU3HAKM M PEKBH3HTHI
HA/UIKAMAX  IOKYMEHTOB  (M3rOTOBISIOTCS  HAa O(HUMATLHOM —GlaHKe, CcomepaT
HANMEHOBaHUS OJDKHOCTEH M (aMUIIMHU JIUII, YIIOTHOMOYEHHBIX HX TIOJNHUCBIBATE), OXHAKO
BHECCHHBIC B HUX CBEJECHHUS (TEKCT, HHPPOBLIE IAHHBIE) SBJISIOTCS chanbcupUIEPOBAHHBIMH.

1.8.3. Beyianuple ¢ HapylmeHHEM YCTAHOBIIEHHOIO NopsZika, T.e. B pe3yJbTaTe
3JI0YNOTPEOICHUs OKHOCTHEIM JIMIIOM CIY)KeOHBIM TOJIOKEHHEM HIIH COBEPIICHHA HM
XaJIaTHBIX ICUCTBUMH IPH BbIJIa4Ye 3TOr0 JOKYMEHTA,

1.8.4. Hcnonp3oBanue HeAeHCTBHTEIBHBIX JIOKYMEHTOB 3aK/JIOYaeTcsi B HX
[IpCAIOCTAB/ICHAH B KAY€CTBE OCHOBAHH ULl TPY/I0YCTPOHCTBA, 4 TAK)KE MPOBENEHHUS JIF06Oro

U3 JICHCTBHI, OTHECEHHBIX K KOMIIETCHIMHU 00Pa30BaTeIbHOTO YUpeskICHHS.

2. JleiicTBUS JODKHOCTHBIX JIHL Y HHBEPCHTETA IPH BO3HAKHOBEHHH COMHEHHUI B

NOOTHHHOCTH NpeaACcTaBIeHHBIX AOKYMEHTOB

2.1. B ciyyae BO3HHKHOBEHHS OGOCHOBAHHBIX COMHEHHH B IOJUIMHHOCTH
TIPE/ICTAB/ICHHBIX JOKYMEHTOB (IMILIOMOB, CePTU(UKATOB, YIOCTOBEPEHHMI) U I0CTOBEPHOCTH

COACPXKAIUCHCS B HUX MH(OpMALMH HAYalbHUK OT/eNa KaZpoB, OCYIIECTBISIONIMN ydeT




MuHHUCTEPCTBO HAayKH | BhIcIIero obpasopanus Poccuiickoit ®enepannu

DenepanbHOE rocy1apeTBeHHOE GI0/KETHOE 00pa30BaTEeIbHOE YUPEXKICHHE
M BBICIIIETr0 00pa3oBanus «MOCKOBCKHI IOCyJapCTBEHHBIH YHHBEPCHTET
TexHoJiorui u ynpasienus umenu K.I'. PasymoBckoro (IlepBbiit ka3aunit
T YHUBEPCHUTET)»
(PI'BOY BO «MI'YTVY um. K.I'. Pasymosckoro (TTKV)»

[TOJIOXKEHUE
0 Mepax 110 HEJIOIYILEHHIO COCTaBIEHUS HeO(DUIIUATBHOM OTYETHOCTH H
HCII0JIb30BAHHSI IIOYIEJIBHBIX JOKYMEHTOB

JOKYMEHTOB, 00s3aH NPEANpPUHATb MEpPbl, HAIPABJICHHbIE HA YCTPaHEHHE BO3HHKIIHX
COMHEHHH ¥ Ha IOJTY4YEHHUE JOTOIHUTE/IBHBIX CBE/ICHU.

2.2. [Ipy BO3HMKHOBEHMH Yy PYKOBOJUTES CTPYKTYPHOTO IOApa3AeieHusl COMHEHHH B
npodeccHoHaTM3Me HIIH KOMIIETEeHTHOCTH paboTHHKA, OH 00s13aH 00 3TOM COOGIIUTE PEKTOPY,
KYpUPYIOIIEMY IIPOPEKTOPY MM HadaJbHHKY OTAENa KaapoB, C MENbI0 MPOBEPKH
HOJUIMHHOCTH IPEBABICHHBIX PAOOTHUKOM JIOKYMEHTOB IIPH TPYHOYCTPOUCTBE.

2.3. PabGoTHUK OT/€Na KaZpOB CHUMAET KONHUIO JAOKYMEHTOB M IIPOBOAUT «IIE€PBBIi
9Tamn» MPOBEPKH IMOUIMHHOCTH AMIIOMA (APYTrHX JOKYMEHTOB) IpuU IpuéMme Ha pabory:
BH3YaIbHbIH U TAKTHJIBHBIIA.

2.4. Csenmennst 06 oOpasoBaHuM pabOTHHKA NPUPABHUBAIOTCS K I€PCOHATHLHBIM
naHeiM. CornacHo . 3 cr. 86 TK P®, (anasornunas Hopma coepXuTCs Takxe B mi.l m.2
cr.10 ®enepansroro 3akoHa ot 27.07.2006 Ne 152-03 «O nepcoHaNbHBIX JAHHBIXY») BCE
NEPCOHANIbHBIC [aHHBIE pabOTHHMKA ClEIyeT MOJy4YaThb TOJBKO y HEro camoro. Ecim
IIEPCOHAIIBHBIE JIAHHBIE PaOOTHHKA, BO3MOKHO, [OJYYHTH TOJBKO y TPETbEH CTOPOHBI, TO
PaGOTHHK, OJDKEH OBITh yBENIOMJIEH 06 3TOM 3apaHee W OT HEro JIOJDKHO OBITH IIOIYYEHO
MMUCBMEHHOE COrjIacue.

2.5. PabotHuK oTzena kaapoB o0s3aH COOGUMTH paGOTHHKY, [IPEIOCTaBUBILEMY
MOKYMEHT, BBI3BIBAEMBI COMHEHHE B €ro IIOUIMHHOCTH, O LEJsAX, HNPeArosaraeMbIx
HCTOYHHKAX H CIOCO0aX MOJNY4YeHHs NEPCOHANBHBIX NAHHBIX, a TaKXke O XapakTepe M
IOCNIEICTBHAX O0TKa3a pabOTHUKA 1aTh MHCbMEHHOE COTIACHE HA UX TOIy4YEHHE.

2.6. Ilocne odopmiienus cornacus pabOTHHKA HA OJTyYeHHE MEPCOHATBHBIX IAHHBIX,
B COOTBETCTBMM C 3aKOHOAATeIbCTBOM P®, HayalbHUK OTHEN KaApOB HANPABIISET
OdHIMATBHEIH 3aIPOC B MHCTAHIMIO, BBIIABILYIO J0OKYMEHT (06pa3oBaTeNbHOE yUpexIeHHe,
ap.).

2.7. B cnydae mOMydyeHHs OTBETOB Ha 3alpOChl TMOATBEPXKJAIONIMX, YTO
MPEe/CTaBACHHBIE JOKYMEHTHI 00pa30BaTE/IbHBIMU YUPEKICHUSIMH (MHBIM YUPEXKICHHEM,
OpraHu3alyel) He BbIJABAINCH, MM YKa3aHHbIE B HHX CBEIEHHUS HE COOTBETCTBYIOT
JACHCTBUTENIPHOCTH, Ha4YalbHUK OTJAeNa KaJpoB B JEHb IOTYYCHHs OTBETOB HAIPaBIISET

pexTopy (JIMIly, ero 3aMemaionemMy) JOKIaIHYIO 3aIlHCKYy.
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QezepanbHOE rocy1apeTBeHHOe Gro/KeTHOE 06pa3oBaTeIbHOE YUpesKICHHE
M BBbICIIEr0 00pa3oBaHus «MOCKOBCKHI rOCY 1apCTBEHHBIH YHHBEPCHTET
TexHonoru u ynpasnenus umenn K.I'. Pasymosckoro (ITepBsiii ka3auuii
T YHUBEPCHUTET)»
(PI'bOY BO «MI'VTV mm. K.I'. Pasymosckoro (ITKY)»

ITOJIOXXEHUE
0 Mepax I10 HEIOIYIIEHHIO COCTaBICHHS HEO(PHUIHATEHON OTYETHOCTH U
MCII0JIb30BAaHUS MTOIIEIBHBIX JOKYMEHTOB

2.8. B ciyyae BO3HMKHOBEHHMs y pabOTHHKOB JAPYrUX MOJpasjelneHuit (Gyxranrepus,
KOHTPaKTHast ~ CjIyx0a, IUIaHOBO-3KOHOMHYECKHII OTAeN, M Jp.) B IOIMHHOCTH
NPEABABIACMBIX JOKYMEHTOB (CBHJETE/ILCTBA, IPOE3JHbIC, OHIIEThI, KOMMEPYECKHE
NPEUIOKEHHs T.J1.), pabOTHUK cooOuIaeT 0 JaHHOM (aKTe PYKOBOJHUTENIO CTPYKTYPHOTO
NOApa3IeICHHUS.

2.9. PykoBOAHTEb CTPYKTYPHOTO I10/Ipa3/Ie/IeHus! A0KIa/bIBaeT pekTopy (ML, ero
3aMEIAIONIEMY) O BOHHUKIIMX MOMO3PEHHSX /IS JAIbHEHIIEro ONpe/eeHHs PeleHHs 110
BOIIPOCY.

2.10. B cnyyae npuHATHSA DPEKTOpOM (JIMLOM, €ro 3aMeINaiolieM) pelIeHHs O
HAIpaBJICHHH 3alpoca B MHCTAHIMIO, BBIAABIIYIO JOKYMEHT, BLI3BIBAIOIHI COMHEHHE B €ro
NOTHHHOCTH, JAHHOE PEIICHUE IOBOJUTCS /IO CBE/ICHHS JIHIIA, IPEJAOCTABUBIIETO JOKYMEHT.

2.11. Ilpu HEoOXOMMMOCTH OT JHMUA, [PEJOCTABUBIIETO AOKYMEHT, BBHI3BIBAIOIIMI
COMHEHHE B €0 IIOJUTMHHOCTH, HEOOXO/IUMO MOJTyYHTh COTJIACHE Ha 06paboTKY HepCOHATBHBIX
AQHHBIX, TIOCIIE YEr0 PyKOBOAHMTENb CTPYKTYPHOIO MOJApA3/JeeHHs, B aZpec KOTOPOro Gbul
TIpENOCTaBICH JOKYMEHT, HANpaB/IsSET 3anpoc B WHCTAHIHIO, BBIJABIIYIO JOKYMEHT, 3a
MOJNKUCEIO PEKTOpa (JIMIA, €ro 3aMelaloIero).

2.12. 3anpoc B MHCTAHLMIO, BBIIABIIYIO JOKYMEHT, BBI3BIBAIOIIHUNA COMHEHHSA B €ro
TNIOUTMHHOCTH, PEFHCTPHPYETCs B JKyPHAJIE HCXO/ISIIEN TOKYMEHTALHH.

2.13. Tlocne monmyyenust oTBeTa Ha 3ampoc, HaHHAS MHpOpMALHs He3aMeTUTETbHO
AOBOAUTCS 10 PEKTOpa (JIALA, Er0 3aMENIAIONIEro) B BUIE CITyXeGHOM 3aIHCKH.

2.14. B ciydae nONOKHTENBHOrO OTBeTa (YKasaHHSI B JNoKymMeHTe uH(bOpManun
HECOOTBETCTBYIOIICH JEHCTBUTEILHOCTH WK JIOKYMEHT HE BBIAABAJICS JIaHHOM MHCTaHIIHEI,
p.) PEKTOp (JHMIO, €ro 3aMelAlollee) paccMaTpHBaeT NpEe/ICTaB/IeHHbIE JOKYMEHTHl H
TIPHHUMACT PEIICHHE O HANpaB/ICHMH 3aiBJCHHA B NPABOOXPAHUTENbHBIE OpraHbl O
COBEPIICHHOM IPECTYIIEHHH (HHOE).

2.15. Ha ocHOBaHHMH PE30JIOLMH PEKTOpa (JIHIa, ero 3aMEIIAIOIIEero) O HalpaB/IeHHH
3a4BJICHHA B NPABOOXPAHUTE/ILHBIC OPraHbl, HOKIAAHBIE 3aHCKH C NPHIOKEHHBIMH K HUM
MarepuanaMy MEpefaloTCs JIMIY, OTBETCTBEHHOMY 3a NPOTHBOAEHCTBHE KOPPYIIHH IS

0(QOpMIICHHS 3asIBIICHHS B IIPABOOXPAHUTEITBHBIE OPraHbL.
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DejepasbHOE rocy1apeTBeHHOE GI0/KeTHOE 06Pa3oBaTENBHOE yUpexkAeHHE
M BBICIIEr0 00pasoBanms «MOCKOBCKHI rOCY1apCTBEHHBIN YHHBEPCHTET
TEXHOJIOTHH 1 ynpasnenus umenn K.I'. Pasymosekoro (ITepsblit kasaumit
T YHHBEPCHUTET)»
(OI'BOY BO «MI'VTY nwm. K.I'. Pasymosckoro (TTIKY)»

[TOJIOXKEHUE
0 Mepax 10 HEAOMYIIEHUIO COCTABIICHUS HeO(PUIIMATBHON! OTYETHOCTH |
MCII0JIb30BaHMS OIEIBHBIX JOKYMEHTOB

2.16. [llpencrabiennble B 00pa3oBareibHOE YUYPEXKIEHHE HENCHCTBUTEIbHBIE
JOKYMEHTBI WJIA HX KOIHH HE IOUIXAT BO3BpATy, B CBA3H C HX BO3MOXHON BBIEMKOM
NPaBOOXPAHMUTENIBHBIMH ~ OpraHaMM ¥ TNOCIEAYIOIMM IIPU3HAHHEM BEIIECTBEHHBIMH
J0Ka3aTeIbCTBAMH.

2.17. Tlpm mnpoBepke MOKYMEHTOB HEOOXOIMMO YUHTBIBATh, YTO IOMJIMHHOCTH
NpEJCTaBICHHbIX JIOKYMEHTOB YCTAHABJIMBACTCS ITyTEM MIPOBEPKH MOIMHHOCTH UMEIOIIUXCS
B HHX MNOJNHCEH JO/KHOCTHBIX JIMI W COOTBETCTBHS COCTABJICHHS JOKYMEHTOB JaTaM
OTPaX€HHs B HUX onepauui, uHpopmanuu, pakroB u T.4. [Ipy YyTeHHH NOKYMEHTOB, mOCIe
YCTaHOBJICHUS MX NOIMHHOCTH, IIPOBEPATH JOKYMEHTBI MO CYIUECTBY, T.€. C TOYKH 3PEHHUS
AOCTOBEPHOCTH, 3AKOHHOCTH, OTPAXXEHHOM B HUX HH(DOpMaIyy, akTax u T.1. JJ0OCTOBEPHOCTS
uH(bOpMALKK, 3adUKCHPOBAHHON B JOKYMEHTaX, NpOBEPACTCS H3YYEHHEM OTHX M
B3aHMOCBS3aHHBIX C HUMH JIOKYMEHTOB. 3aKOHHOCTb OTPXEHHEIX B IOKYMEHTAX ONepaImii

YCTaHABIMBACTCA MYTEM IIPOBEPKH HX COOTBETCTBHS ICHCTBYIONIEMY 3aKOHOIATEECTRY.

3. Cucrema BHYTPEHHEr0 KOHTPO/IS 110 NPO(GHIAKTHKE H BBISIBJICHHIO

KOpPPYNUHOHHBIX NPABOHAPYMIEHUI B 1eSITe/ILHOCTH YHUBEPCHTETA

3.1. B o0pa3oBaTesbHOM yYpesKIEHHH 3alpelieHo HCMOIB30BaTh HEYTBEPXKAEHHEIE
CTaTHCTHYECKHE POPMbI OTYETOB, THGO OTUETHI, COEPIKALIIIE HEJIOCTOBEPHYIO HH(OPMALIKIO,
B CIy4ae BBIABICHHS IaHHBIX (aKTOB, pabOTHHKH HPUBIEKAIOTCH K JUCIUITTHHAPHON
OTBETCTBEHHOCTH.

3.2. Ilpu obHapyXeHHH COCTaBIEHHS HEODHLHUANLHON OTYETHOCTH JOJKHOCTHBIE
JMI@, B YbH IIOJTHOMOYMS B COOTBETCTBHM C JOJDKHOCTHBIMH OOS3aHHOCTSAMH BXOUT
MOATOTOBKA, COCTABIICHHE, IPE/ICTABICHHE H HANPABJICHUE OTYETHOCTH HECYT MEPCOHATBHYIO
OTBETCTBCHHOCTE 33 COCTaBJICHHME HEODHIMAILHON OTYETHOCTH M MCIOJL30BAHHUS
IOJIENBHBIX IOKYMEHTOB.,

3.3. BHyTpeHHMH KOHTPOJIb XO3SHCTBEHHBIX oOmepauuii B Yuusepcurere
OCYIICCTBIIACTCA KOMUCCHEH 110 COOMIIOCHNIO TpeOOBaHHH K JOJDKHOCTHOMY MOBEICHHIO

YPEryIMpOBaHUIO KOH(IIMKTA HHTepecoB (nanee - Komuccus), kotopas HageneHa QyHKuueit
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dezeparnbHOe rocynapeTBeHHOE GIOPKETHOE 06paZoBaTeLHOE yupexaeHue
M BBICIIEro 06pa3oBanus «MOCKOBCKHIA rocynapcTBeHHBIH YHHBEPCHUTET
TeXHOJIOruii 1 ynpasnenus umern K.I'. PazymoBckoro (IlepBsrit kazaunit
T YHUBEPCHUTET)»
(PI'5OY BO «MI'YTY mm. K.I'. Pasymosckoro (ITKV)»

[TOJIOXXEHHE
0 MEpax 10 HEeJOMYIICHHIO COCTABIIEHHS HEO(DUIHATLHON OTYETHOCTH H
MCII0JIb30BAHHS M1O/UIENIBHBIX JOKYMEHTOB

TI0 HEIOMYIIEHHIO COCTABICHUS HEO(DHUIMATbHOMH OTYETHOCTH M MCIOJIB30BAHHMS TOIETBHBIX
JOKYMEHTOB.

3.4. Cucrema BHYTPEHHEr0 KOHTPOJIS CIOCOGCTBYET NMpPOGHIAKTHKE H BBHISBJICHHIO
KOPPYNIHOHHBIX IPABOHAPYIICHHH B JIEATENBHOCTH 06pPa30BATENBHOTO YUPEeXJICHHS U
HampapJieHa Ha oecreYeHne HaI&KHOCTH H JOCTOBEPHOCTH (PHHAHCOBOM (Gyxranrepckoir)
OTYETHOCTH YHHBEPCHTETa U 00ECIEYeHHe COOTBETCTBUS AEATEILHOCTH obpa3oBaTensHOro
YUPeXKICHUs] TpeOOBaHMAM HOPMATHUBHBIX IIPABOBBEIX aKTOB PoccHiickoii Denepanum,
JIOKJIBHBIX HOPMATHBHBIX aKTOB Y HUBEPCHUTETA.

3.5 Komucens BMeCTe ¢ OTBETCTBEHHBIMH JIMIIAMHE, KOTOPBIE HMEIOT HENOCPECTBEHHOE
OTHOIICHHE K COCTABJICHUIO OTYETHOCTH M OYOPMIIEHHIO JIOKYMEHTALMH C PUCKOM JOMYILEHHS
MOJNICTIKA IOKYMEHTALMHK, NPH OCYLIECTBICHHH MMH NpPO(ECCHOHAIBHOM HEATENLHOCTH H
BOSHHKHOBEHHUS JINYHON 3aMHTEPECOBAHHOCTH B MOJIyYeHHH JIMYHO JTHGO 4epes TPeThUX JIHIL
MaTepUaNbHOH BBI'OABI WIIM MHOTO HMYIIECTBA, KOTOPOE BIIMSET MM MOXKET ITOBJIMSATE Ha
HaJJIeKalie HCIIOJTHEHHE MU NTPO(ECCHOHANBHEIX 003aHHOCTEIH:

- OCYMIECTBIIAIOT MPOBEJCHUE MEPONPHATHH BHYTPEHHEro KOHTPOJA (IPOBEPOK) I10
BBIABJ/ICHHIO M HEAONYIICHUIO COCTABJICHHS HEO(DHIMAILHON OTYETHOCTH M HCIIONB30BAHKS
NOJVICIEHBIX IOKYMEHTOB, COIJIACHO IpadHKy KOHTPOJNBHBIX MEPONPHATHI, COCTABIEHHOIO
Komuccueit (a Takxe o mepe HEOOXOAUMOCTH);

- HpH  TNPOBENCHHH IpPOBEPOK YYHTHIBAIOT, 4YTO MOMIMHHOCTH JOKYMEHTOB
YCTaHABIMBACTCA MYTEM NPOBEPKH PEATbHOCTH UMEIOIIMXCS B HUX MOIMHCEH OIDKHOCTHEIX
I ¥ COOTBETCTBHS IOKYMEHTOB JlaTaM OTPaXEHHA B HUX oneparuif, uHbopMaLmn, HaKkTos;

- [pA HYTCHHH JIOKYMEHTOB, IOC/E YCTAHOBJIEHMS HX MOMIMHHOCTH, IPOBEPSIOT
AOKYMEHTBI I10 CYIICCTBY, TO €CTh C TOYKH 3PEHMUs 0CTOBEPHOCTH, 3aKOHHOCTH OTPAXKEHHBIX
B HUX XO3AHCTBEHHBIX oOmepanui, uHdopMamuu, dakrax. HocToBepHOCTh  Onepanmi,
3a(MKCHPOBAHHEIX B JOKYMEHTAX, IIPOBEPAETCS H3YYEHHEM STHX ¥ B3AHMOCBS3AHHBIX C HUM
AOKYMEHTOB, OIIPOCOM COOTBETCTBYIONIMX A0JDKHOCTHBIX JIMI, OCMOTPOM 00BEKTa B HaType.
3aKOHHOCTb OTPAXEHHBIX B JOKYMEHTAX OIepaluil ycTaHABIMBAETCS IIyTEM NIPOBEPKH HX
COOTBETCTBHS JCHCTBYIOIEMY 3aKOHOIATEIbCTRY.

3.6. Pesynbrarel npoBepkn Komuccnn odopmisorest IPOTOKOJIOM, C IPHJIOKEHHEM




MuHHCTEPCTBO HAayKH M BbicuIero oopaszosanus Poccuiickoii ®enepanun

DenepanbHOe rocy1apeTBeHHOE 010/KeTHOE 00pa3oBaTEIBHOE YUPEXKICHHE
M BbICIIEro 06pa3oBaHus «MOCKOBCKHI roCyJapCTBEHHBIH YHHBEPCUTET
TeXHOJIOrHiH 1 ynpasienus umenu K.I'. PasymoBckoro (IlepBelit ka3aunii
T YHHBEPCUTET)»
(PI'BOY BO «MI'YTY um. K.I'. PazymoBckoro (ITKY)»

[TOJIOXKEHHUE
0 Mepax II0 HEJIOMYIIEHHUIO COCTABICHHS HEO(DUIIHANBHONH OTYETHOCTH U
UCII0JIb30BaHMsI [10ICJIbHBIX JOKYMEHTOB

JNOKYMEHTAlUU ¢ (pakTaMy HapyIICHHSI.

3.7. Jlna npuBIEYEHHMS K OTBETCTBEHHOCTH pabOTHHKA II0 COCTABJIEHHIO
HEO(QHIMAIBHONH OTYETHOCTH MJIM HCIIOJB30BAHHS IMOJIEIBHBIX JOKYMEHTOB B KOPBICTHBIX
nensx Komuccuel onpezensercs Mepa OTBETCTBEHHOCTH, U BCst OOpMIIEHHAs! JOKYMEHTALMS
HaIpaBIIAETCs PEKTOPY (JHIY, €ro 3aMeIlaiomeMy) /Ui IPHHATHS OKOHYATEeIbHOIO PEIIeHHUs
O MIPUMEHEHHH Mep OTBETCTBEHHOCTH K PabOTHHKY.

3.8. Cucrema BHYTPEHHErO KOHTPOJIS YHHTBIBAET TPeOOBAHMS aHTHKOPPYNIIMOHHON
NOJIUTHKH, peau3yeMoi Y HUBEPCUTETOM, U BKJIOYAET B ce0sl, B TOM YHCIIE:

- MpPOBEPKH COOMIONEHMS pa3JIMYHBIX OPraHH3alHOHHBIX MpPOUEAYp H IIpaBHI
JA€ATCIBHOCTH, KOTOPBIE 3HAYMMBI C TOYKH 3peHHst paboThl 1O NPODHIAKTHKE U
NpeNYTIPEXTSHUIO KOPPYITLIHH;

- KOHTPOJb JIOKYMEHTHDOBaHMs ONEpaluii  XO3AMCTBEHHON  JIesSTeNbHOCTH
YHuBepcuTeTa (HAmpaBl€H HAa IPEIyNpPeKJCHHE U BBIABIEHHE COOTBETCTBYIOIIMX
HApYIICHU#: COCTaBJIEHHE HEOQHLUMATLHON OTYETHOCTH, HCIOJIB30BAHUE IOAAEIBHBIX
JIOKYMEHTOB, 3allHCh HECYIIECTBYIOIMX pAacXoJ0B, OTCYTCTBHE MEPBHYHBIX YYETHBIX
AOKYMEHTOB, MCIPABICHHA B JOKYMEHTaX M OTYETHOCTH, YHHYTOXKEHHE IOKYMEHTOB H
OTYETHOCTH paHEe YCTaHOBIEHHOTO CPOKA U T.J1.);

- IPOBEPKH SKOHOMHYECKOH 000CHOBAHHOCTH OCYIIECTBIIEMBIX Onepauuii B chepax
KOpPYNIIMOHHOIO pHCKa (IIPOBOJATCS B OTHOIICHHM OOMEHa [EJIOBBIMH IOJapKaMH,
NPeJCTAaBUTENbCKUX PACX0/I0B, MOKEPTBOBAHUI, APyrux chep).

3.9. PaGoTHuKH YHHBEPCHTETA, OTBETCTBEHHEIE 3a BEIEeHUE U IIpe0oCTaBlIeHHUE JaHHBIX
(huHAHCOBOM OTYETHOCTH U YNIPABJIEHYECKOT0 yuéTa, 00eCIednBaloT COOIIONEHHE CIIETYIONHX
TpeboBaHmiA:

- IeJIOBBIE OMEPAIMH MOJHOCTBIO H TOYHO OTPaKaloTCs B (DUHAHCOBBIX OTYETaX U HHOM
YY4ETHOH MOKYMEHTAlMM B COOTBETCTBMH C IMPHHIMIIOM [PO3PAYHOCTH JIEATEIHLHOCTH
06pa3oBaTEIBHOIO YUPEKACHUS;

- JIOCTOBEPHOCTb BeJeHHs M yuéra (uuaHcoBOM uHHOOpMALMK MOAIEPKHUBAECTCS

CTPOIuM coOJII0IEHHEM nponeayp BHYTPEHHEI'O KOHTPOJIA,




MunncrepcTBo Hayku u Bbiciero o6pasosanus Poccuiickoit Denepanun

®DezepaiibHOE roCy1apCTBEHHOE GI0/UKETHOE 06Pa30OBaTEIBHOE yUPEXK/ICHHE
M BBICIIEro 00pasoBanus «MOCKOBCKHI IOCY1apCTBEHHbIH YHHBEPCHTET
T TeXHOJIOruH U ynpasnenus umenn K.I'. Pazymosckoro (ITepsslii ka3zaumit

YHHBEPCHTET)»
(PI'bOY BO «MI'VTV um. K.I'. Pasymosckoro (ITKY)»

[TOJIOXKEHHUE
0 M€pax I10 HEAOMYIEHHIO COCTABIIECHHS HeO(UIHMATEHON OTYETHOCTH U
HCII0JIb30BaHHUS [10/JICIBHBIX JOKYMEHTOB

- XpaHCHHE H HCIOJIb30BaHHE Y4YETHOM AOKYMCHTAallHH OCYIIECTBJIAIOTCS B

COOTBETCTBHH C TpeﬁoBaHH}IMH ,U.CI:'!CTB}’TOLHGTO 3aKOHOOATeJILCTBA.

4. IloaroroBka 1 HaNpaBJieHHe B NPABOOXPAHUTEILHbIE OPTaHBI 3asIBJIEHHIH 0

COBEPIICHUH MPeCTYILIeHHS

4.1. Ha ocHOBaHHMY IMCEMEHHOTO YKa3aHHs PEKTOpa (JIMIA, €ro 3aMelIaloIero) JIAIO,
OTBETCTBEHHOE 3a MPOTHBOJEHCTBHE KOPPYILHH B TEUEHHE S5 JHEH TOTOBHUT 3asBJICHHS H
npuiaraeMble K HUM MarepHaiibl, KOTopble B nopsaake cr. 141 VIIK P® nanpasnsiorcs B
TCPPUTOPUATILHBIE NPABOOXPAHUTE/IbHBIC OpraHbl 3a IOAIMCBIO peKTopa (JIMIa, ero
3aMeILaloIero).

4.2. 3asBieHWe B TIPaBOOXPAHUTENIbHBIE OPraHEI O COBEPIIEHHOM IIPECTYIIICHHH
(mpenocTaBieHHe MOMNENBHBIX JOKYMEHTOB) DETHCTPHPYETCS B KypHajle HCXOIAIIei
JOKYMEHTALlUH Y HHBEPCHUTETA.

4.3. [Ipu noctynnennu B 06pasoBaTebHOE YUPEKACHHE IOCTAHOBICHHS 06 0TKase B
BO30YXICHHH YTONOBHOTO JIe/a, BBIHECEHHOro B mopsiake 4. 1 cr. 148 VIIK P®, nuno,
OTBETCTBCHHOE 32 NMPOTHBOACHCTBHE KOPPYIIMM COIIACOBBIBAET ¢ PEKTOPOM (JIHIIOM, €ro

3aMeIIAKOIINM) 1ENeCO000pa3HOCTh JaabHeHIero 06KaloBaHus YKa3aHHOI'O IIOCTAHOBJICHHS.

5. 3ak/mo4HTEIbHBIE MOJIOMKEHH A

S.1. Cpok neiictBus gannoro [lojoxenus He OrpaHHYEH,

5.2. Hacrosmee IlonioxeHne BCTymaeT B CHIy ¢ MOMEHTAa €ro YTBEPKACHUS H
neicTByeT 6GeccpoyHo.

5.3. C rexcrom HacTosero ITonoxenns pa6oTauky Y HHBEpCUTETa, HENOCPEICTBEHHO
OCYIICCTBIIAIOIHUE ACATEIBHOCTh 10 COCTABJICHHIO JOKYMEHTALMM, a TAKKe IOJDKHOCTHEIE
mna, OTBEYAIOMHME 3a MOArOTOBKY, COCTABIEHUE, HANPABIEHHUE OTYETHOCTH JOJIKHBEI GBITH

O3HaKOMIJICHBI 1101 POCITHCD.




